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Use this as a guide for what to include in your engagement announcement:

ENGAGEMENT ANNOUNCEMENT

Full name of bride-elect _______________________________________

Complete address & phone ____________________________________

Full names of bride’s parents ___________________________________

Full names of bride-elect’s grandparents __________________________

Bride-elect’s education information  _____________________________

Bride-elect’s employment (job title & location) _____________________

Full name of groom-elect ______________________________________

Address & phone of groom -elect _______________________________

Full names of groom’s parents __________________________________

Full names of groom’s grandparents ______________________________

Groom’s education information _________________________________

Groom’s employment (job title & location) ________________________

Date, place and time of wedding (please be specific) __________________

_________________________________________________________

_________________________________________________________

Contact your local newspaper to see what their announcement requirements are. 
Following are three traditional types of announcements and what to include in each.  

EngagEmEnts  This is the first announcement for the paper. It includes 
the names of the bride-elect and groom-elect, city of residence, parents’ names, 
time, date and place of wedding, names of grandparents, education and honors. 
The announcement of the engagement should be submitted no more than six 
months and no less than two weeks before the wedding date. A photograph can 
be submitted. 

CouplEs announCEmEnt  This appears the Friday before the 
wedding. It includes basic reminder information of the weekend wedding 
and includes listings of parties given in honor of the bride and groom. This 
information should include the type of party, hosts, locations and dates. 

WEddings  This is submitted after the wedding. Information should 
include the names of the couple, parents and grandparents; time, date and 
location of wedding; officiating minister’s name; who gave the bride away; 
bride’s attendants and bridesmaids; flower girls and ring bearer; best man 
and groomsmen; location of the reception; honeymoon location; and the city 
where the couple will be living. A photograph can be submitted.

Tell all family members.
Talk to children, if this is a second/third marriage.
Select a wedding date and time.
Make a preliminary budget.
Determine your wedding theme or style and colors.
Plan your ceremony.
Determine who will officiate the ceremony. 
Hire a wedding consultant if you plan to use one.
Reserve your ceremony and reception location. 
Determine the size of your guest list.
Start compiling names and addresses of guests.
Select bridal attendants.
Have fiancé select his attendants.
Plan reception.
Check catering facilities, if at a club or hotel.
Select a caterer, if one is necessary.
Select a professional photographer and videographer.
Select a musical service for reception and wedding. 
Select a professional florist.
Select your dress and headpiece.
Announce your engagement in the newspaper. 
Select bridesmaids’ dresses. 
Select the men’s wedding attire  

and reserve the right sizes .
Select the engagement ring with  

fiancé if he has not already done so.

twelve to six months
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CompilE namEs  
and addrEssEs of guEsts

r Bride’s guest list
r Groom’s guest list
r Bride’s parents’ guest list
r Groom’s parents’ guest list

r  Finalize the guest list and determine  
number of invitations needed

r  Double-check spellings of names  
and addresses

r  Order the invitations and stationery at  
least four to six months before the wedding

ordEring invitations
 Stationer: _______________________
 Address: ________________________
 Phone: __________________________
 Contact: ________________________

Cost for EaCh:
 Invitations _______________________
 Envelopes _______________________
 Liners __________________________
 Response cards ___________________
 Envelopes _______________________

 Reception cards ___________________
 Pew cards _______________________
 Announcements __________________
 Wedding programs ________________
 Place cards ______________________
 Thank you notes __________________
 Other __________________________

invitations
 Number ordered __________________
 Date ordered ____________________
 Delivery date _____________________
 Style/font _______________________
 Paper/color ______________________
 Ink color ________________________
r  Design and print maps to be  

included in the invitations if needed.
r Address and assemble the invitations.
r  Ensure you are using the proper postage  

when stamping the envelopes.
r  Mail the invitations, ask the post  

office to hand-cancel.
r Mail the announcements.
r Write thank-you notes.
r Mail thank-you notes.

 The Robert L. 
and Elizabeth 
S. Cole 
Auditorium on the campus of Richmond 
Community College in Hamlet is a growing 
hotspot for wedding ceremonies and 
receptions.
 “We thought hosting our wedding at the 
Cole was awesome because of all the space 
and the fact it was so inexpensive,” said 
newlywed Paige Kubiak, who chose the site 
after attending a bridal show at the Cole.
 A native of Lancaster County, S.C., 
Kubiak said the atmosphere of the Cole on 
her wedding day, as well as the assistance 
from the Cole staff leading up to her big day 
more than exceeded her expectations.
 “(Cole Director) Joey Bennett and 
his staff were so helpful and supportive 
throughout the entire process,” Paige said. 
“I’d always heard horror stories of what it 
would be like planning
a wedding, but Joey made the entire 

process really easy.”
 Paige said her favorite part of the 
facility was the spacious dressing rooms, 
which allowed plenty of comfort for her 

and her bridesmaids.
 “We all had our own space and our own 
mirror,” she said. “It was really, really 
nice.”
 The Cole 
Auditorium can 
easily accommodate 
up to 260 people for 
sitdown dinners, or 
up to 700 people for 
stand-up receptions. 
There is also ample 
parking available, 
a catering kitchen 
and a beautiful, 
spacious lobby for 
additional seating or 
entertaining.
 Rental packages 

start as low as $550 for six hours of use.
 The Cole Auditorium also maintains a 
monthly and long-range calendar of events 
on www.richmondcc.edu, on its Facebook 
page, and a Twitter feed to inform the 
public of events that are happening at the 
Cole.
 For information about renting space at 
the Cole, or shows and ticket information, 
call (910) 410-1691 1042 or visit the facility 
located at 1042 W. Hamlet Ave., Hamlet.
 The Cole is open Monday through 
Thursday 8 a.m. to 5 p.m. and Friday 8 
a.m. to 2:30 p.m. and observes the same 
holidays as the college.

Choose the Robert L. & Elizabeth S. Cole Auditorium 
on the campus of Richmond Community College for 
your next special event.
• AFFORDABLE venue that accommodates up to 260 
people for sit-down dinners or up to 700 people for 
stand-up receptions. 
• BEAUTIFUL, SPACIOUS lobby area for additional 
seating or entertaining. 
• ACCESSIBLE parking for guests.

Visit Us Online!
www.richmondcc.edu/cole-auditorium
www.facebook.com/coleaud

Make Your 
Event Special!

Booking Information
Contact Joey Bennett — 
910.410.1691 
coleaud@richmondcc.edu

The Robert L. and Elizabeth S. Cole 
Auditorium on the campus of Rich-
mond Community College in Hamlet 
is a growing hotspot for wedding 
ceremonies and receptions.

“We thought hosting our wedding at 
the Cole was awesome because of all 
the space and the fact it was so inex-
pensive,” said newlywed Paige Kubiak, 
who chose the site after attending a 
bridal show at the Cole.

A native of Lancaster County, S.C., 
Kubiak said the atmosphere of the 
Cole on her wedding day, as well as 
the assistance from the Cole staff 
leading up to her big day more than 

exceeded her expectations.
“(Cole Director) Joey Bennett and 

his staff were so helpful and support-
ive throughout the entire process,” 
Paige said. “I’d always heard horror 
stories of what it would be like plan-
ning a wedding, but Joey made the 
entire process really easy.”

Paige said her favorite part of the fa-
cility was the spacious dressing rooms, 
which allowed plenty of comfort for 
her and her bridesmaids.

“We all had our own space and our 
own mirror,” she said. “It was really, 
really nice.”

The Cole Auditorium can easily 

accommodate up to 260 people for sit-
down dinners, or up to 700 people for 
stand-up receptions. There is also am-
ple parking available, a catering kitch-
en and a beautiful, spacious lobby for 
additional seating or entertaining.

Rental packages start as low as $550 
for six hours of use.

The Cole Auditorium also maintains 
a monthly and long-range calendar of 
events on www.richmondcc.edu, on 
its Facebook page, and a Twitter feed 
to inform the public of events that are 
happening at the Cole.

For information about renting space 
at the Cole, or shows and ticket infor-
mation, call (910) 410-1691 1042 or visit 
the facility located at 1042 W. Hamlet 
Ave., Hamlet.

The Cole is open Monday through 
Thursday 8 a.m. to 5 p.m. and Friday 
8 a.m. to 2:30 p.m. and observes the 
same holidays as the college.

Cole Is Beautiful, Affordable Place to Say 

‘I Do’
Cole Is Beautiful, 
Affordable Place 
to Say

Choose the Robert L. & Elizabeth S. Cole Auditorium 
on the campus of Richmond Community College for 
your next special event.
• AFFORDABLE venue that accommodates up to 260 
people for sit-down dinners or up to 700 people for 
stand-up receptions. 
• BEAUTIFUL, SPACIOUS lobby area for additional 
seating or entertaining. 
• ACCESSIBLE parking for guests.

Visit Us Online!
www.richmondcc.edu/cole-auditorium
www.facebook.com/coleaud

Make Your 
Event Special!

Booking Information
Contact Joey Bennett — 
910.410.1691 
coleaud@richmondcc.edu

The Robert L. and Elizabeth S. Cole 
Auditorium on the campus of Rich-
mond Community College in Hamlet 
is a growing hotspot for wedding 
ceremonies and receptions.

“We thought hosting our wedding at 
the Cole was awesome because of all 
the space and the fact it was so inex-
pensive,” said newlywed Paige Kubiak, 
who chose the site after attending a 
bridal show at the Cole.

A native of Lancaster County, S.C., 
Kubiak said the atmosphere of the 
Cole on her wedding day, as well as 
the assistance from the Cole staff 
leading up to her big day more than 

exceeded her expectations.
“(Cole Director) Joey Bennett and 

his staff were so helpful and support-
ive throughout the entire process,” 
Paige said. “I’d always heard horror 
stories of what it would be like plan-
ning a wedding, but Joey made the 
entire process really easy.”

Paige said her favorite part of the fa-
cility was the spacious dressing rooms, 
which allowed plenty of comfort for 
her and her bridesmaids.

“We all had our own space and our 
own mirror,” she said. “It was really, 
really nice.”

The Cole Auditorium can easily 

accommodate up to 260 people for sit-
down dinners, or up to 700 people for 
stand-up receptions. There is also am-
ple parking available, a catering kitch-
en and a beautiful, spacious lobby for 
additional seating or entertaining.

Rental packages start as low as $550 
for six hours of use.

The Cole Auditorium also maintains 
a monthly and long-range calendar of 
events on www.richmondcc.edu, on 
its Facebook page, and a Twitter feed 
to inform the public of events that are 
happening at the Cole.

For information about renting space 
at the Cole, or shows and ticket infor-
mation, call (910) 410-1691 1042 or visit 
the facility located at 1042 W. Hamlet 
Ave., Hamlet.

The Cole is open Monday through 
Thursday 8 a.m. to 5 p.m. and Friday 
8 a.m. to 2:30 p.m. and observes the 
same holidays as the college.

Cole Is Beautiful, Affordable Place to Say 

‘I Do’
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TOTAL BUDGET AMOUNT $ ___________________

 BUDGET ACTUAL
Total Reception (45%) $ _______________      $ ______________
Reception Site $ _______________      $ ______________
Catering $ _______________      $ ______________
Drinks $ _______________      $ ______________
Wedding Cake $ _______________      $ ______________
Miscellaneous (e.g., security) $ _______________      $ ______________

Total Attire (10%) $ _______________      $ ______________
Dress and veil $ _______________      $ ______________
Jewelry and shoes $ _______________      $ ______________
Hair and makeup $ _______________      $ ______________
Lingerie $ _______________      $ ______________
Groom’s tux $ _______________      $ ______________

Total Photography (10%) $ _______________      $ ______________
Photographer $ _______________      $ ______________
Videographer $ _______________      $ ______________
Bridal/Engagement photos $ _______________      $ ______________

Total Stationery (4%) $ _______________      $ ______________
Invitations $ _______________      $ ______________
Postage $ _______________      $ ______________
Ceremony programs $ _______________      $ ______________
Save-the-date notes $ _______________      $ ______________
Thank-you notes $ _______________      $ ______________

Total Transportation (5%) $ _______________      $ ______________
Wedding party transportation $ _______________      $ ______________
Bride and groom transportation $ _______________      $ ______________

Total Entertainment (10%) $ _______________      $ ______________
Ceremony music $ _______________      $ ______________
Reception music (e.g., Band, DJ) $ _______________      $ ______________

Total Flowers (10%) $ _______________      $ ______________
Ceremony arrangements $ _______________      $ ______________
Bouquets and Boutonniewres $ _______________      $ ______________
Parent’s flowers $ _______________      $ ______________
Reception site arrangements $ _______________      $ ______________

Total Miscellaneous (6%) $ _______________      $ ______________
Ceremony site and officiant fees $ _______________      $ ______________
Gifts for each other, attendants $ _______________      $ ______________
Wedding rings $ _______________      $ ______________
Marriage license $ _______________      $ ______________

budget 
worksheet

We can help make your special 
day an event to remember.

714 US Hwy 74 Business East
Rockingham, NC 28379

(910) 582-4040
Karen Margolis, Operating Partner

Contact Fatz Cafe for all of your catering needs.
00741975

From Living Rooms To Bedrooms 
To Kitchens...

Shop local for all your new home furniture & appliances.

Martin Furniture Co.1367 US HWY. 74 West
Wadesboro, NC 28170

Store: 704-694-4854
Store: 704-694-3185
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Every stitch will make you feel

• All Furniture Upholstery 
• Custom Headboards 

• Pillows

Carolina Upholstery

(910) 895-0077
190 County Home Rd., Rockingham

Visa and Mastercard Accepted

00
77

51
92

We Help Make Memories
•  Hair
•  Nails
•  BareMinerals 
    by Bare Escentuals
•  Skin Care Therapies
•  Tanning Beds
•  Spray Tan
•  Massage Therapy
•  Body Therapies

All for your special day, 
attendant gifts, 
or bridal favors.

1210 Rockingham Rd.  | 895-6935  | www.dreamdayspa.com
Gift Certificates Available!

Duties of the 
Maid/Matron of Honor
• Plans and coordinates 

bridal shower. 
• Assists the bride in 

additional planning. 
• Helps bride address 

envelopes, record 
wedding gifts received, 
shopping and other pre-
wedding tasks. 

• Pays for her own 
wedding attire and 
accessories. 

• Helps coordinate the 
bridesmaids with their 
fittings. 

• Attends the ceremony 
rehearsal and is invited  
to the rehearsal dinner 
party. 

• Helps the bride get ready 
before the ceremony. 

• Oversees the 
bridesmaids and 
informs them of their 
responsibilities. 

• Arranges the bride's 
veil and train during the 
ceremony. 

• Holds the bride's bouquet 
during the ceremony. 

• Hands the officiant the 
groom's wedding ring. 

• Signs the marriage 
certificate as a legal 
witness. 

• Helps the bride change 
into her going-away 
clothes after the 
reception. 

Duties of the 
Bridesmaids

• Pay for their own 
wedding attire and 
accessories. 

• Help with pre-wedding 
preparations. 

• Co-host the bridal 
shower with the maid of 
honor. 

• Attend the ceremony 
rehearsal and are invited 
to the rehearsal dinner 
party. 

Duties of the Flower Girl
• The flower girl's parents 

are usually responsible 
for her attire. With 
parents, attends the 
ceremony rehearsal 
and is invited to the 
rehearsal dinner party. 

• Carries a basket of 
flowers. Walks before 
the bride in the 
processional, stands 

next to the maid or 
matron of honor 
during the ceremony 
and follows the bride 
and groom during the 
recessional. 

Duties of the Ring Bearer
• The ring bearer's parents 

are usually responsible 
for his attire.

• With parents, attends 
the ceremony rehearsal 
and is invited to the 
rehearsal dinner party. 

• Carries a pillow with 
rings tied to it.

• Walks down the aisle with 
or after the flower girl.  

Duties of the Best Man
• Plans and coordinates 

the bachelor party. 
• Pays for his own wedding 

attire and accessories. 
• Helps coordinate the 

groomsmen's formal  
wear fitting. 

• Attends the ceremony 
rehearsal and is invited 
to the rehearsal dinner 
party. 

• Gets the groom to the 
ceremony site on time. 

• Oversees the 
groomsmen/ushers and 
informs them of their 
responsibilities. 

• Hands the officiant the 
bride's wedding ring

• Signs the marriage 
certificate as a legal 
witness. 

• Responsible for giving 
the officiant payment. 

• Responsible for giving 
other professionals  
their payment. 

• Make sure the couple's 
car is ready to go. 

• Return's the groom's 
attire to the tuxedo 
shop. 

Duties of the 
Groomsmen

• Pay for their own 
wedding attire and 
accessories.

• Attend the ceremony 
rehearsal and are invited 
to the rehearsal dinner 
party.

• Assist with setup and 
straighten and clean up 
after the ceremony.

• Escort the bridesmaids. 
• Oversee transfer of gifts 

to a secure location 
after the reception.

Duties of the Ushers 
• Pay for their own 

wedding attire and 
accessories 

• Attend the ceremony 
rehearsal and rehearsal 
dinner party.

• Assist with setup. 
• Seat guests. 
• Seat the mother of the 

groom in the right front 
row and then seat the 
bride's mother in the left 
front row. 

• Unroll the aisle runner. 
• Straighten up and clean 

after the ceremony. 
• Oversee transfer of gifts 

after the reception. 

Other participants
• Person who reads 

scripture at the 
ceremony. 

• Soloist at the ceremony. 
• Person to hand our 

ceremony programs.
• Person to stand at guest 

book.
• Person in charge of the 

gift table. 

Most brides 
have four 

bridesmaids, 
including the 
maid of honor. 

Sixty-two 
percent have a 
flower girl and 

fifty-six percent 
have a ring 

bearer.



Maid of Honor

Matron of Honor

Best Man

Flower Girl

Ring Bearer

Bridesmaids Groomsmen
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Specializing In
Rehearsal Dinners • Receptions

Bridal Luncheons • Full Service Catering
Catering is done on and off site

Seaboard Station Restaurant

12 Charlotte Street • Hamlet, NC 28345
(910) 582-1017

1385 US Hwy #1 South • Southern Pines

Tents • Chairs • Tables • Linen

Flatware • China • Glassware

Champagne & Chocolate 

Fountains

Dance Floor • Staging

Nickel & Brass Candelabra

Disposable Paper & 

Plastic Products

www.richmondrentalsandsales.com

From teaspoons to tents,
we have your event 

“Covered!”

Richmond Rentals & Sales
910-692-5145

Six months  
before the wedding
Shop for wedding rings and  

other symbols of family unity.
Make final arrangements for 

ceremony (deposits paid, 
contracts signed).

Make sure all bridal attire is 
ordered.

Have all mothers coordinate and 
select their dresses.

Register for bridal registry.
Complete the guest lists and 

compile them in order.
Check the requirements for a 

marriage license.
Start planning the honeymoon. 
Decide where you will live after the 

wedding.
Begin to shop for the bride’s 

trousseau.

Two months  
before the wedding
Address the invitations and 
announcements, which should  
be mailed four to six weeks before 
the wedding.

Order wedding cake, if not supplied 
by caterer.

Finalize ceremony details with 
officiant.

Make rehearsal arrangements.
Plan bridesmaids’ luncheon.
Make appointments for hair, nails, 
and make-up.

Arrange accommodations for out of 
town attendants,  
guests and family members.

Finalize honeymoon plans.
Make sure final musical arrangements 
are made for wedding and 
reception.

six months to two Months



hirE a profEssional 
florist
 Florist _______________________

 Address ______________________

 Phone _______________________

 Contact ______________________

Pay deposit and sign agreement

Decide the types of flowers that you 

want

r Fresh flowers

r Dried flowers

r Silk flowers

sElECt floWErs for:
r Bride’s bouquet

r Bouquet for tossing

r Floral headpiece if needed

r Going away corsage

r Matron/Maid of Honor’s flowers

r Floral headpiece if needed

r Bridesmaids’ Flowers

r Floral headpiece if needed

r Flower girl

r Floral headpiece if needed 

r Groom’s boutonnière

r Best Man’s boutonnière

r Groomsmen’s boutonnières

r Ring Bearer’s boutonnière

r Mothers’ corsages

r Fathers’ boutonnières

r Flowers for helpers

floral dECorations for 
CErEmony sitE
r Arch/canopy

r Altar

r Candelabras

r Pews

r Aisles

r Windows

floral dECorations for 
rECEption sitE
r Bride and groom’s table

r Attendants’ table

r Parents’ table

r Guest tables

r Buffet table

r Cake table

r Guest register table

r Gift table

r Champagne/punch table

r Wedding Cake

r Wedding Cake topper

notEs:

_____________________________

______________________________

______________________________

______________________________

BridalGownsup to 
50% OFF

Brides Maid 
Dresses

FROM $90 & UP
Gowns for Mothers,

Flower Girls & Guests
tuxedo Rentals

from $50 & up

Hwy 74  |  Hamlet, NC  
910-582-2598

New Merchandise Arriving Daily
bridal nook ‘We Do’

Weddings
~ Personalized Wedding Invitations
~ We engrave napkins in house!
~ Balloons and wedding décor!
~ Lots of items for your catering and serving needs!

J & L Distributors
204 Mill Road, Rockingham  |  (910) 997-2120

REH5K5510
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Set a photography budget
Estimated cost
Compile a list of photographers to meet with & set appointments
1.  _______________________________________________
2.  _______________________________________________
3. _______________________________________________
4. _______________________________________________

Questions to ask
1. Can you view previous work?
2. How much experience in weddings?
3. What does the price include?
4. Can you call a bride they have previously photographed?

Select a photographer
Photographer ______________________________________
Address __________________________________________
Phone  ___________________________________________
Pay deposit and sign agreement on ______________________

Schedule sittings for engagement and bridal portraits
Engagement appointment _____________________________
Bridal appointment __________________________________
Decide which photos are needed. Use photo checklist provided to let 
photographer know which pictures you want. Confirm all details two 
weeks before the wedding.

After the Wedding ____________________________________
View proofs _______________________________________
Place final order ____________________________________

A bridal portrait may be taken before the wedding day or after the 
ceremony. If you are interested in a truly formal portrait take the time to 
visit the portrait studio in advance. This will eliminate having to do it before 
the ceremony when you are already nervous. This will also cut down on the 
time taken for those photographs after the ceremony. 

Traditional Formal Photos – Checklist
r Bride and Groom
r Bride and Mother
r Bride and Father
r Bride with Parents
r Bride with Groom’s Parents
r Groom with Mother
r Groom with Father
r Groom with Parents
r Groom with Bride’s Parents
r Bride with Bridesmaids
r Groom with Groomsmen
r Entire wedding party
r Bride, Groom with Grandparents, Godparents and other Relatives
Candid Shots - Checklist
r Bride and Attendants
r Bride and Father
r Attendants coming down the aisle
r Bride’s Mother coming down the aisle
r Groom’s Parents coming down the aisle
r The “giving away” of the Bride
r Wedding Party at the alter
r Exchange of vows
r The kiss
r Bride and Groom recessing
r Bride and Groom arriving at the reception
r Bride and Groom’s first dance
r Bride dancing with her Father
r Groom dancing with his Mother
r Cutting the cake and feeding it to each other
r Tossing the garter
r Tossing the bouquet
r Bride and Groom leaving the reception
r The “getaway” car

Wedding Invitations
F r o m  C l a s s i C  t o  m o d e r n  s t y l e s

Bridal Shower & Party Invitations
Monogrammed Napkins

Table Cards • Place Cards • Stationery & More!

(910) 295-4333
2160 Midland Road | Pinehurst, NC

M-TH 11 to 5 | Fri 11 to 1:30 | Sat 11 to 3

S t a t i o n e r y  a n d  G i f t s

00
77

49
87

RSVP

Let over a century of our rich history and tradition be the 
foundation of your future together.

Bridal Showers • Wedding Ceremonies • Receptions • Honeymoon • Lodging for Guests
2537 North US Hwy 220 | Ellerbe, NC 28338 | 910-652-5600

77
50

60

Ellerbe Springs InnEllerbe Springs Inn



dECidE on a loCation

 Location address: __________________

 Location phone: ___________________

 Type of location: __________________

 Deposit required: _________________

 Cancellation policy: ________________

 Restrictions: _____________________

 Size description: __________________

 Site rental fee: ____________________

 Clergy fee: _______________________

 Parking: _________________________

 handicap accessible:    yes   no 

thEmE | rEhEarsal timEs & datE

 My Theme: ______________________

 My style/colors: ___________________

 Date reserved: ___________________

 1st rehearsal time: _________________

 1st rehearsal date: _________________

 2nd rehearsal time: ________________

 2nd rehearsal date: ________________

 Final rehearsal time: ________________

 Final rehearsal date: ________________

 Set up time: ______________________

 Start time: _______________________

 End time: ________________________

 Photo time: ______________________

 Clean up time: ____________________

guEst

 Number of guests invited: ___________

 Number of guests confirmed: _________

drEssing rooms

 Available:  Yes  No

 Number Available: _________________

 Capacity: ________________________

drEssing loCation

 Bride: __________________________

 Maid/Matron of Honor: _____________

 Bridesmaids: _____________________

 Flower girl: ______________________

 Groom: _________________________

 Best Man: _______________________

 Groomsmen: _____________________

 Ushers: _________________________

 Ring Bearer: _____________________

If you are planning 
on writing your own 
vows, discuss this with 
the officiant. 

Arrange for the 
officiant to be paid 
in private after the 
ceremony. 

Invite the officiant 
and a guest to the 
reception.

Officiant Information

Name: ______________________________

Address: ____________________________

Phone number: _______________________

Religious denomination: _________________

Dates available: _______________________

Fee: _______________________________

Available for date desired?  Yes  No

Estimated total cost: ___________________

Cancellation policy: ____________________

Arrival time: _________________________

Wedding date: ________________________

Wedding location: _____________________

Wedding time: ________________________

Rehearsal date: _______________________

Rehearsal time: _______________________

Rehearsal location: ____________________

Special classes required?  Yes  No

Date of classes (if required): _____________

Time of classes (if required): _____________

Class fee: ___________________________

Class location: ________________________

r Book officiant six months in advance

r Confirm fees

r  Make sure officiant is available to attend  

rehearsal dinner before scheduling it.

r  Discuss your music plans with the officiant  

making sure that there are no restrictions.12
    

 F
al

l 2
01

5 
   W

ed
di

ng
 P

la
nn

er



Your New 
Life Together 

With 
Confidence 
In A New 
Home

Celebrate 

1102 E. Broad avE • rockingham, nc • (910) 895-6960

www.coldwEllBankEr.com

P r e f e r r e d  P r o P e r t i e s

00
77

49
90

Voted 
BEST rEal 
estate 
company 

2014
We 

Know 
Real 

Estate

“
”

Personalized Printing 
                     for your Special Day

• Bachelorette Party
•Bridal Shower
• Thank You Notes 
  & Stationery
• Programs & Menus
• Wedding Announcements
• Labels & Gift Tags

• Wedding Invitations
• Invitation Inspiration
•Save the Dates
• Rehearsal Dinner
•Engagement Party

617 E Broad Ave, Rockingham, NC | (910) 817-9893

BridE’s WEdding attirE
r Bridal gown
r Veil/Headpiece
r Shoes
r Undergarments
r Slip
r Stockings
r Garter
r Gloves (if needed)
r Jewelry
Date ordered: _______________________
From where: ________________________
Ready for pick-up on:  _________________

maid/ matron of honor
r Dress
r Headpiece
r Shoes
r Stockings
r Gloves (if needed)
r Accessories
Date ordered: _______________________
From Where: _______________________
Ready for pick-up on: _________________

BridEsmaids
r Dress
r Headpiece
r Shoes
r Stockings
r Gloves (if needed)
r Accessories
Date ordered: _______________________
From Where: _______________________
Ready for pick-up on: _________________

floWEr girl
r Dress
r Headpiece
r Shoes
r Stockings
r Gloves (if needed)
r Accessories
Date ordered: _______________________
From Where: _______________________
Ready for pick-up on: _________________

groom
r Tuxedo
r Shirt
r Vest/Cummerbund
r Tie
r Shoes/Socks
r Suspenders
r Cuff links/ Button studs
Date ordered: _______________________
From Where: _______________________
Ready for pick-up on: _________________

groomsmEn/ushErs
r Tuxedo
r Shirt
r Vest/Cummerbund
r Tie
r Shoes/Socks
r Suspenders
r Cuff links/ Button studs
Date ordered: _______________________
From Where: _______________________
Ready for pick-up on: _________________

CHECKLIST
Fall 2015    W
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Guest register table
Gift tables

Aisle candelabra
Alter candelabra
Candle lighters

Candles
Flower stands

Aisle stanchions
Aisle runner

Alter
Arch

Canopy
Chairs

Kneeling bench
Coat/hat rack

Lighting
Microphone

Audio equipment
Tents

Fans/Heaters
Rice/bubbles/bird seed/flower petals to toss

Decide on a wedding theme and style

My Wedding Date & Time: ________________________________

My Theme: ___________________________________________

My Style/Colors: _______________________________________

Reserve the ceremony site

Address: _____________________________________________

Phone: _______________________________________________

Contact: _____________________________________________

Find out if there are any restrictions on decorations, music, flowers, etc.

Restrictions: __________________________________________

Pay deposits and sign agreement _____________________________

Books officiant and budget fee

Name: _______________________________________________

Address: _____________________________________________

Phone: _______________________________________________

Fee: _________________________________________________

Book wedding coordinator

Name: _______________________________________________

Address: _____________________________________________

Phone: _______________________________________________

Book Photographer

Name: _______________________________________________

Address: _____________________________________________

Phone: _______________________________________________

Book Florist

Name: _______________________________________________

Address: _____________________________________________

Phone: _______________________________________________

Book Transportation

Name: _______________________________________________

Address: _____________________________________________

Phone: _______________________________________________

Book Musicians

Name: _______________________________________________

Address: _____________________________________________

Phone: _______________________________________________

Other Service

Name: _______________________________________________

Address: _____________________________________________

Phone: _______________________________________________



You’re planning your
Dream Wedding!
Let Jamie help you  

find your  
Dream Home!

Jamie Moss - Godfrey
Southern Realty

895-9191

• FREE Consultation
• Lender Pre-qualification
• Contact Jamie to receive all
   new MLS listings 
   automatically
• Experienced 1st time 
   home buyer agentJamie Moss-Godfrey

www.southernrealtync.com

Cold Feet? 
NotWith Us!Not With Us!

Available At
469 E Broad Ave # B, 
Rockingham 
(910) 895-0832

BridE’s WEdding attirE
 Bridal gown: ______________________
 Veil/Headpiece: ___________________
 Shoes: __________________________
 Undergarments: ___________________
 Slip: ____________________________
 Stockings: ________________________
 Garter: _________________________
 Gloves (if needed): _________________
 Jewelry: _________________________
Date ordered: _______________________
From where: ________________________
Ready for pick-up on:  _________________

maid/ matron of honor
 Dress: __________________________
 Headpiece: _______________________
 Shoes: __________________________
 Stockings: ________________________
 Gloves (if needed): _________________
 Accessories: ______________________
Date ordered: _______________________
From Where: _______________________
Ready for pick-up on: _________________

BridEsmaids
 Dress: __________________________
 Headpiece: _______________________
 Shoes: __________________________
 Stockings: ________________________
 Gloves (if needed): _________________
 Accessories: ______________________
Date ordered: _______________________
From Where: _______________________
Ready for pick-up on: _________________

floWEr girl
 Dress: __________________________
 Headpiece: _______________________
 Shoes: __________________________
 Stockings: ________________________
 Gloves (if needed): _________________
 Accessories: ______________________
Date ordered: _______________________
From Where: _______________________
Ready for pick-up on: _________________

groom
 Tuxedo: _________________________
 Shirt: ___________________________
 Vest/Cummerbund: ________________
 Tie: ____________________________
 Shoes/Socks: _____________________
 Suspenders: ______________________
 Cuff links/ Button studs: _____________
Date ordered: _______________________
From Where: _______________________
Ready for pick-up on: _________________

groomsmEn/ushErs
 Tuxedo: _________________________
 Shirt: ___________________________
 Vest/Cummerbund: ________________
 Tie: ____________________________
 Shoes/Socks: _____________________
 Suspenders: ______________________
 Cuff links/ Button studs: _____________
Date ordered: _______________________
From Where: _______________________
Ready for pick-up on: _________________
 

NOTES
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234 E Church St. • Laurinburg, NC 28352 • 910-277-8588

Financing Options To Fit Any Budget

Creating the 
Lifestyle You Will Love 

to Come Home to!

Show Off your Marriage 
Certificate and Receive

10% OFF!!!
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Vineyards Events Center

Little River Vineyards is nestled on 1,400 acres of historic farmland in 
Richmond County.  Little River offers expansive vistas and breathtaking 

scenery providing the perfect backdrop for your wedding or special event. Let 
us make your event a dream come true filled with memories that will last a 
lifetime.  Stop by and taste our award winning wines and tour the vineyard, 

facilities and grounds.
For more information contact Jennifer Pena 704-201-6343

www.littleriverwines.com | 1907 NC Hwy 73 West | Mount Gilead, NC  27306

LITTLE

RIVER

“Rustic Elegance” 
with a touch of Napa Valley.

Vineyards and Events Center

Happily Ever After
Congratulations Newlyweds!

We wish you all the best as you begin your new life 
together. Remember, we’ll be here for you through all 

the milestones of marriage, from your first house to your 
last, and every step in between.

Full service real estate sales, marketing, 
and property management.

Growing With 
Scotland County 

Since 1973

www.HAstyrEAlty.Com

SOLD

LOCATE SUPPLIES AT PARTY STORES

Party store: ________________________________

Address: __________________________________

Phone: ___________________________________

Contact: __________________________________

Party store: ________________________________

Address:  _________________________________

Phone: ___________________________________

Contact: __________________________________

LOCATE RENTAL SUPPLIES

Rental store: _______________________________

Address: __________________________________

Phone: ___________________________________

Contact: __________________________________

Rental store: _______________________________

Address: __________________________________

Phone: ___________________________________

Contact: __________________________________

r Balloons    r Helium tank

r Bells    r Hearts

r Doves    r Umbrella

r Ribbon    r Streamers

r Banners    r Confetti

r Garland    r “Just Married” sign

r Champagne fountain  r Ice Sculpture

r Candles    r Mirror ball

r Table centerpieces   r Mail card box

r Decorative pillars   r Decorative columns

r Statuaries    r Trellises

r Latticework   r Potted plants

r Potted flowers   r Other:

SUPPLY LIST



CErEmony musiC

Decide on music budget: _________________________________

Estimated total cost: ____________________________________

Cancellation policy?      Yes      No

Equipment provided?      Yes      No

Decide on type of music:  ________________________________

Make sure there are no ceremony music restrictions.

Audition Musicians: _____________________________________

Audition Soloists:  ______________________________________

Book Musicians: _______________________________________

Book Soloists: _________________________________________

Pay Deposits: _________________________________________

Sign Agreements: ______________________________________

Make musical selections for prelude: ________________________

Make musical selections for processional: _____________________

Make musical selections for ceremony: ______________________

Make musical selections for recessional: ______________________

Confirm major ceremony details: ___________________________

Give copy of music to officiant: ____________________________

Have musicians attend rehearsal: ___________________________

Site description: _______________________________________

Site rental fee: _________________________________________

Clergy fee: ___________________________________________

Parking: ______________________________________________

Handicap Accessible: ____________________________________

rECEption musiC

Decide on music budget:  ________________________________

Estimated total cost: ____________________________________

Cancellation policy: _____________________________________

Equipment provided?      Yes      No

Decide on type of music:  ________________________________

Reception date: ________________________________________

Reception location: _____________________________________

Setup location: ________________________________________

Type of music:  ________________________________________

Type of entertainment: __________________________________

Music restrictions: ______________________________________

Time needed to set up: __________________________________

Music start time: _______________________________________

Special requests?      Yes      No

Setup location:  ________________________________________

Number of breaks needed: _______________________________

Recorded music interludes during breaks?      Yes      No

Desired attire for musicians: ______________________________

Number of musicians: ___________________________________

Refreshments needed?      Yes      No

MIYAKO

“Laurinburg’s most delicious Japanese food from 
choices of sizzling hibachi to fresh made sushi“

Many appetizers and entrees to choose from
1225 South Main Street 

  JAPANESE 
CUISINE

910-506-4081
                        Like us on FB

Miyakojapanescuisine18
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With a Sparkle
Start Your Love Story 

Choose from a number of 
engaging designs, or let us create 

the one-of-a-kind custom ring 
you’ve always envisioned.

White’s 
Jewelry & Repair

202 S Main St, Laurinburg, NC 
(910) 276-1991

Reserve the reception site

 Reception site ________________________________

 Address _____________________________________  

 Phone ______________________________________

 Contact _____________________________________

Ask about any restrictions: liquor, decorations, bird seed, etc.
Find out what supplies are provided by the facility caterer, and 
purchase or rent supplies needed for the reception.

r Guest register table

r Gift table

r Cake table

r Place card table

r Buffet tables

r Guest tables

r Chairs

r China dinnerware

r Plastic/paper dinnerware

r Silver flatware

r Plastic flatware

r Cloth napkins

r Paper napkins

r Cloth tablecloths

r Plastic/paper table cloths

r Serving bowls/dishes

r Utensils

r Trays

r  Bubbles,rice, birdseed, flower 

petals to toss

r Audio equipment

r Microphone

r Lighting

r Dance floor

r Tents

r Trash cans

Hire a caterer, if not provided  

by facility

r  Plan the menu

Hire the wedding professionals

r Reception coordinator

r Band, DJ, or musicians

r Photography/videographer

r Caterer

r Bakery

r Master of Ceremonies

r Florist/decorator coordinator

r Rental company

r Transportation

Confirm all reception details one 

month before the wedding.

Fall 2015    W
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Serving the area since 1950

From the Simple 
to the Most Elegant

Brady’s
Flowers & Catering

216 West 
Church Street

Downtown Laurinburg910.276.1477

We’ll Create
Beautiful Memories

REHEARSAL • CEREMONY • RECEPTION • POST-WEDDING PARTIES

Katie and Eric Stone


